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Staveley C.E. Primary School

Brow Lane, Staveley, Kendal, Cumbria LA8 9PH.  

Telephone/Fax: 01539 821218  e-mail admin@staveley.cumbria.sch.uk
Headteacher: Mr M Prince

Lakeland Schools Attendance Consortium

HOLIDAY/ABSENCE REQUEST FORM


I                                                                     (Name of Parent/Guardian) request permission to take                                                        …………………………………… (Pupils name/s)

out of school in term time.  The reason for absence being 


Date requested from ……………….to……………….

Signature of Parent/Guardian……………………………………..

Date…………………………………..

Please Note:

· Up to 10 days holidays/absence may be requested by parent/guardian, however it is at the discretion of the school as to whether the time off will be authorised.

· The schools response to holiday requests will take into consideration:

a) your child’s attendance

b) academic progress

c) external examination commitments

· Parents are strongly urged to avoid booking holidays in term time.

· School will not agree to your child missing more than 10 school days for a family holiday in any one school year, unless there is a very good reason.

· Requests for holidays over 10 days will be passed on to the School governors for their consideration.

· If taking holidays in term time parents must appreciate that it is their responsibility to encourage their child to ‘catch up’ on return to school.

Lakeland Schools Attendance Consortium

HOLIDAY/ABSENCE REPLY SLIP

To …………………………………………………………….Authorisation for absence has been given for ………………………………………………..(Pupil/s name) from ……………………..

to………………………………………Reason for absence ……………………………………….

Signed………………………………………………Headteacher.  Date ………………………….





















